
10.2019

SAFETY CORNER

safe
ty

observan
ce October is Crime Prevention Month.

safe
ty

observan
ce

Preventing Workplace Theft
It might be something you don’t want to think about, but workplace theft 
happens. Theft can mean anything from stolen personal items to your 
identity. How can you protect yourself?

3  Lock up your personal belongings when 
you are away from your work area.

3  Create a tough password and change it 
often. Don’t share your password with 
anyone.

3  Log off your computer when you leave  
your office. Store flash drives out of sight.

3 Report suspicious behavior.

3 Report broken lights, locks, windows and doors.

3 Be aware of your surroundings — especially if you are working late.

3  Check the identity of visitors to your workplace — ask them who they are visiting and  
offer to take them to that person. Or inform security or management.

3 Mark personal items, such as a speaker or coffee pot, with your initials.

3 Don’t advertise your vacation plans or social life to everyone around you.

Home Fire Drills
Here’s how to prepare for and conduct a 
home fire drill. 
Know where to go. Develop several evacuation routes 
and choose a designated meeting spot near your home 
that’s a safe distance away.

Test your smoke alarms often. A rule of thumb is 
to test them every 6 months. Make sure there’s a 
smoke alarm on every level of your home and 1 in each 
bedroom. Tip: You may want to consider installing a 
combined smoke and carbon monoxide monitor.

Practice the drill so you can all get out in 120 seconds and show children  
how to crawl if there’s smoke, feel a closed door for heat and how to  
unlatch a door. For fire drill games that you can play with your family,  
visit homefiredrillday.makesafehappen.com.

6 WAYS  
to Prepare Pets 
for Disaster 
You may be prepared for disaster, 
but what about your pets? Preparing 
to evacuate can be chaotic, not to 
mention what to do with your pet. 
Make sure you’re ready before disaster 
strikes.
u  Get and post a pet alert sticker. 

Get a free one at www.aspca.org.

v  Create a pet emergency kit 
including enough canned or dry food 
and water for 3 to 7 days; a pet first 
aid kit including medications, tick 
prevention, etc.; collar with ID tag, 
harness or leash; crate or pet carrier and 
sanitation needs such as pet litter, paper 
towels and trash bags. Learn more at 
www.aspca.org.

w  Arrange a safe place for your pet 
to stay ahead of time — a relative 
or friend outside of your area, out-of-area 
hotels or motels that accept pets and 
emergency shelters that accept pets.

x  Get the free ASPCA mobile app 
that shows what to do in case of a 
natural disaster.

y  Check the ASPCA website for 
special considerations regarding horses, 
birds and reptiles.

z  Never leave your pet behind.
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October is National 
Fire Prevention 

Month. 

October is 
Animal Safety 
and Protection 

Month.
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Handwashing: A Refresher Course, is at www.personalbest.com/extras/19V10tools.

For Your Ears Only: SOUND ADVICE
Did you know that exposure to noise above 85 dB for  
only 15 minutes can cause permanent hearing loss?  
While it’s true that noise-induced hearing loss can’t be 
reversed, it is 100% preventable. 

For this reason, the National Institute for Occupational 
Safety and Health encourages companies and employees 
to prevent hazardous noise through controls for noise 
exposure, including a new initiative called Buy Quiet. Buy 

Quiet encourages companies and individuals to purchase quieter tools and equipment; encourages 
manufacturers to design quieter equipment; and provides information on equipment noise levels. 

Here are some other ways to protect your hearing:
Identify noise hazards around your workplace and home and take steps to avoid or minimize  
those hazards.

Stay away from or limit your exposure to loud noise or use quieter equipment.

Wear hearing protection when you are exposed to loud noise. Make sure the hearing protection 
has a noise reduction rating (NRR) for the type of noise and decibel level you will experience. For 
examples, some worksites may require that you wear dual protection. Refer to Appendix B of 29 
CFR 1910.95, Occupational Noise Exposure, for detailed information on methods to estimate the 
attenuation effectiveness of hearing protectors based on the device’s NRR.

Keep hearing protection with you. For example, keep earplugs in pockets or a purse. Hang ear 
muffs near your equipment.

Turn down the music. Headphones are great, but not when you crank up the volume. Try this: Use 
your headphones and try to have a conversation. If you or the other person has to speak louder, your 
music is too loud. 

Wear earplugs or ear muffs at concerts and sporting events — the amount of noise generated can 
permanently damage your ears within an hour.

Get your hearing tested every 10 years or sooner if you’re having problems. It’s also recommended 
that people older than 50 get their hearing tested every 3 years.

SCHOOL BUS 
Dos and Don’ts
DO go early to your bus stop and stay 
away from traffic while waiting.

DO line up away from the street as 
the bus approaches and wait until the 
bus comes to a full stop before moving 
toward the bus.

DO use a handrail when boarding 
and exiting the bus.

DO stay in your seat. Buckle up if 
seatbelts are available.

DO keep aisles clear of books and 
backpacks.

DO walk at least 10 feet in front  
of the bus when preparing to cross  
in front of it and make sure the  
driver can see you. Wait for the  
driver to signal that you can cross. 
Then look left and right and left  
again before crossing.

DON’T yell or make loud noises on 
the bus that will distract the driver.

DON’T put your head and hands 
out of the window. 

DON’T get up from your seat until 
the bus comes to a complete stop.

DON’T run from the bus without 
looking.

DON’T cross the center line of the 
road until the driver signals that it is 
safe to cross.

DON’T go near the rear wheels of 
the bus or cross behind the bus.

Keep your identity and credit safe by shredding certain documents.  
The Federal Trade Commission provides this advice on which documents 
you should shred and which ones to keep.
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October 21 to 25 
is National School Bus  
Safety Week.

To Shred or Not to Shred

Shred immediately:

3 Sales and ATM receipts.
3 Paid credit card statements.
3 Paid utility bills.
3 Credit offers.
3  Canceled checks  

(that aren’t tax related).
3 Expired warranties.

Shred up to 1 year:

3 Pay stubs.
3 Bank statements.
3  Paid, undisputed  

medical bills.

Shred after 7 years:

3 Tax-related receipts.
3  Tax-related canceled 

checks.
3 W-2s.
3  Records for tax  

deductions taken.

Learn more at www.consumer.ftc.gov/articles/0527-shredding-infographic.


